
 
 

Juvenile Reporting – Online Platform Instructions 
 
1. Go to www.michigancommitteeonjuvenilejustice.com and click the “Monthly Juvenile 

Reporting” box.  
 

 
 
 
2. Find your facility type. 
 

• If your facility is a police department or municipal police entity, click the hypertext for 

“Police/MSP facility – online report”.  
 

• If your facility is a sheriff department, county jail, or county courthouse, click the 

hypertext for “Sheriff’s Office – online report”.  
 

• If your facility is a juvenile detention or secure youth center, click the hypertext for 

“Juvenile detention facility – online report”.  
 

 
 

http://www.michigancommitteeonjuvenilejustice.com/


3. Enter your contact information and the facility information.  
 

• The reporting start date is the beginning of the month(s) you are reporting.  
Example: 11/1/2025 

 

• The reporting end date is the end of the month(s) you are reporting.  
Example: 11/30/2025 

 
NOTE: You are welcome to submit multiple months in one report. 

 

 
 
 

4. Select “no” if there were zero juveniles held securely at your facility for the report period 
identified. 
 

• If selecting “no” scroll to the “Submit” button to complete the report. A copy of your 
report will be emailed to you after submitting your entry.  

 

 
 



5. Select “yes” if there were juveniles held securely at your facility for the report period 
identified. From there, you can enter cases manually or scroll down to upload an existing 
facility log (usual formats: doc, pdf, xls).  

 

 
 

Scroll down to upload an existing facility log: 
 

  
 
 

6. Click “Submit” when done entering information or uploading a document.   

 
 

  



FAQ 
Do I submit a report if I have zero cases of juveniles held securely at my facility?  
Yes. We need you to confirm there were zero cases of juveniles held securely at the facility to 
record a zero record for the facility.  

 
When do I report?  
We encourage facilities to submit reports monthly, so we have the most up-to-date reports of 
juveniles held securely. If facilities do not have contact with juveniles regularly, we encourage 
them to submit at least once a quarter.  

 
How do I submit a report for multiple months?  
The reporting period you enter at the beginning of the form will indicate the months included 

in your report. For example, if the report period is from 1/1/2025 – 4/30/2025, we know you 
are confirming January, February, March, and April 2025. Case dates are used to identify which 
month(s) had cases for secure juvenile holds.  

 
Do I need to report the juvenile hold immediately?  
No. If you are keeping an internal record of incidents, you can enter a monthly report with all 
cases listed in one report.  
 
What is the state reporting timeline and when should facilities be reporting?  
The timeline follows the federal fiscal year (October 1 – September 30). To be included in the 
annual summary, your facility must report all months within this timeframe. If your facility 

does not submit monthly reports, a request to report for this timeframe will be emailed to your 
facility at the end of the fiscal year.  

 
 
 
For questions about reporting, please contact Public Policy Associates 
 
Paige Haight 

phaight@publicpolicy.com  
517-481-4575  
 

Robb Burroughs 
rburroughs@publicpolicy.com 
517 – 481-4303 
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